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IMonoxenue Ne04/023

1. ITonoxxeHue pa3padboTaHO B COOTBETCTBUHU ¢ DenepalibHbIM 3aK0HOM OT 26.12.2012
roga Ne 273-D3 «O6 obpazoBannu B Poccuiickoit denepanmm»
2. Hacrosiee nosoxenue Berynaet B cuity ¢ 01 centsiopst 2023 rona.

1. OBILME ITOJIOXEHHA

1.1. Hacrosimee ITlonokeHune ycTaHaBJIMBAeT MOPSAAOK IOJYYCHHs, ydeTa, 0OpaOOTKH,
HAaKOIJICHUSI, UCIIOJIb30BAHUS U XpAaHEHUsl JOKYMEHTOB, COAEpX AIIMX CBEICHUS, OTHECEHHBIE K
nepcoHaIbHBIM  JaHHbIM pabotHukoB AHO TIOO «MKJK» (manee xomemx). Ilox
pabOTHHKAMH TTOAPAa3yMEBAIOTCS JIUIIA, 3aAKTIOUHBIINE TPYIOBON JOTOBOP C KOJUICIKEM.

1.2. Lens Hacrosimero IlomokeHus - 3ammMTa MEPCOHANBHBIX JAHHBIX PaOOTHUKOB
YUPEKIEHUSI OT HECAHKIIMOHUPOBAHHOTO JIOCTYIA U pa3TiIallieHUsl.

1.3. OcHOBaHueM IS pa3paOOTKHA HACTOSIIETO

®enepanbHblii 3akoH Poccuiickoit @enepanuu ot 29 nexadps 2012 1. N 273-03

"O6 obpazoBanuu B Poccuiickoii @eneparnu'.
ITonoxenus ssisrorcst Koncrutynus PO, Tpynosoii konekc PO, denepanbublii 3akoH PO
«O mepcoHaNbHBIX JaHHBIX», JPYTHE HOPMAaTHBHbBIEC IPaBOBbIE aKThl PD.
1.4. Hacrosiee [looxenne u U3MEHEHUS K HEMY YTBEP)KIIAIOTCS MPUKA30M JIUPEKTOPA.
Bce paGoTHHKM KoJule[Ka JTOJKHBI ObITh O3HaKoMmiieHbl ¢ [lojoXeHHeM UM M3MEHEHHSIMU K
HEMY IO/ pOCIIHCb.

2. TIOHATHUE U COCTAB ITEPCOHAJIbHBIX JTAHHBIX

2.1. Ilox nepcoHaIbHBIMU JAHHBIMH PAOOTHUKOB MOHUMAETCs] HHPOPMALIKsL, HEO OXouMast
paboTosaTento B CBSI3M C TPYIOBBIMU OTHOIICHUSIMH U KaCAIOIIASACS KOHKPETHOIO pabOTHHKA, a
TaKKe CBEAEHUS O (pakTaX, COOBITUSX U OOCTOSATENIbCTBAX KU3HU PaOOTHHKA, MO3BOJISIOLHE
UJECHTU(QUIIMPOBATH €r0 JTMYHOCTb.

2.2. llepcoHanbHBIMH TaHHBIMUA PAaOOTHUKA SIBJISIOTCSL:

- cBenieHus1 00 00pa3oBaHUU, CIICIHATBHOCTH;
- CBEJIEHUs O TPYAOBOM U OOIIEM CTaXe;
- CBEJICHUS O TPEBIIYIIIEM MecTe padoThI;
CBEJICHUS O CEMEMHOM IOJ0XKEHUU U COCTAaBE CEMbH;
HaCIOPTHbIE JAaHHBIE;
CBEJICHUS O BOUHCKOM YUETE;
aJipec MecTa >KUTEJIbCTBA;
HOMEp JIOMAIIIHET0, COTOBOTO Tee(oHa;
CBEJICHUS O 3apadOTHOM IJIaTe COTPYAHMKA, COLIMANIBHBIX JIBIOTaX, HAIMYUU CYIUMOCTEN,
pe3yabTaTax MEIMLMHCKOIO 00C/IeI0BaHuUs Ha ITPEIMET OCYILIECTBICHUS TPYAOBBIX (YHKIIMI.

2.3. K nmnepcoHalbHBIM JaHHBIM OTHOCHTCA JIOKYMEHTHpPOBaHHas WH(popMalus,
coJieprKalascs B KOHKPETHBIX JOKYMEHTax. JIOKyMEHTBI, COJepalllie MMEPCOHAIbHBIE TaHHbIE
paboTHHKA:

- aHKCTHbIE JaHHBIE, 3aIllOJHEHHbIE PAa0OTHUKOM IpPU IOCTYIJICHMH Ha padoTy (B TOM
grciie aBToonorpadusi, CBEICHIS O CEMEITHOM ITOJIOKEHUH, TepeMeHe (paMUIIIK, HAJTMYAH JeTei
U VOKJIMBEHLIEB;

TPYZOBOMU J10TOBOD;

IPUKa3bl [10 JINYHOMY COCTABY;

- TPYyZOBasi KHUXKKA,;

JUYHOE JETI0;

- KOIHS MacropTa;

KOIHsI CTPAXOBOT'O CBHUJETENIBCTBA IOCYIaPCTBEHHOTO MEHCUOHHOTO CTPAXOBAHMUS;



- KOMHS JOKYMEHTOB BOMHCKOTO ydeTa i BOCHHOOOS3aHHBIX M JIWII, MOJUIeKAIIMX
MPU3LIBY Ha BOCHHYIO CITYXKOY;

- TM4Hasg Kaprouka padotHuka (T 2), doTorpaduu;

- KOmus JOKyMEHTOB 00 00pa3oBaHMM, KBATM(UKAIMKA WIJIM HATUYUU CHEHHATbHBIX
3HAHUH;

- WHbIE JOKyMEHTHI, IpeJCTaBisieMble paOOTHUKOM (CIIPaBKH, pe3tOME, PEKOMEHAAIINH,
XapaKTepUCTHKH, TPAMOTHI U Jp.);

- MaTepuaibl CIIY)KEOHBIX MPOBEPOK U PACCIICIOBAHUI;

- JIOKYMEHTBI O COCTaBE€ CEMbH pPAOOTHHKA, HEOOXOIWMBIC NJIsi MPEJOCTABJICHUS €My
TrapaHTHH, CBA3aHHBIX C BBIMOJHEHUEM CEMEMHBIX 00SI3aHHOCTEH;

- MEJMIIMHCKUE CIIPABKUA O COCTOSIHMU 37I0POBbSI HA MPEIMET T'OJTHOCTH K OCYLIECTBICHUIO
TPYAOBBIX OOSI3aHHOCTEI;

- JOKyMEHTBI O COCTOSIHUM 3J0POBbsI JET€H M IPYrHX OMU3KUX POJCTBEHHUKOB, KOTNA C
HAJIMYAEM TaKUX JOKYMEHTOB CBS3aHO IPEIOCTABJICHHE PAOOTHUKY KAKUX-JTHMOO TapaHTUH H
KOMITICHCAII1i1;

- TOKYMEHTBI, TTOATBEPKIAIOIIME MPABO HA JOMOJIHUTENbHBIE TAPAHTUN U KOMIIEHCAIUH 11O
ONpE/IETICHHBIM OCHOBAHMSIM, MPEIYCMOTPEHHBIM 3aKOHOAATENHLCTBOM (00 HWHBAIUIHOCTH,
JOHOPCTBE, HAXOKJCHUU B 30HE BO3JCHCTBUS palualluy B CBS3U ¢ aBapueil Ha UepHOObIIbCKOM
ADC);

- JIOKyMEHTBHI 0 OepeMEHHOCTU paOOTHUIIBI U BO3pACTE JIETEH ISl MPEOCTABICHUS MaTepH
(oTHy, WHBIM POJCTBEHHHMKAM) YCTAHOBIIEHHBIX 3aKOHOM YCJIOBUH Tpynda, TapaHTHid,
KOMIICH Callnii;

- Ipyrue TOKYMEHTHI, COJIepKaIHe MepCOHATbHBIC IaHHBIC pA0OOTHHKA.

2.4. JlokyMeHTbI, YyKa3aHHble B 1. 2.3. HACTOAIIETO IIOJOXEHUS, SBISIOTCA
KOH(QUICHIIMATbHBIMA. PeXUM KOHQUIECHIIMATFHOCTA TEPCOHANBHBIX IAHHBIX CHUMAETCS B
Cllydasix UX 00€3TMYMBAHMS WJIM [0 UCTEYEHUM CPOKAa XpaHEHUs, €CIM MHOE HE OINpeesieHO
3aKOHOM.

3. CBOP, OBPABOTKA U XPAHEHUE TTEPCOHAJIBHbBIX JJAHHBIX

3.1. OOpaboTka TEpPCOHATBHBIX MAHHBIX pPAOOTHUKA - OTO TMOJy4eHHE, XpaHEHHE,
KOMOMHUPOBaHME, Mepeaadya WM JH000e Jpyroe HCHOIb30BAHME IEPCOHAIBHBIX TAHHBIX
paboTHHKA.

3.2. Coop u 00pabOTKa TEPCOHATBHBIX JAHHBIX PAOOTHHKA MOXKET OCYIIECTBIISTHCS
UCKIIIOYUTEIBHO B LENSIX 00ecreueHus cOOMI0IEHUs 3aKOHOB M HHBIX HOPMAaTHBHBIX IIPABOBBIX
aKTOB, COACHCTBUSA PaOOTHUKAM B TPYAOYCTPOMCTBE, OOyY€HHUH U MPOABMKEHHUHU IO CIYKOe,
o0OecriedeHHs] JIMYHOM O€30MacHOCTH pPAaOOTHUKOB, KOHTPOJS KOJMYECTBA U KauecTBa
BBIIIOJIHAEMOM paboThl M 00ECTIEUEHUsI COXPAHHOCTH HMYILECTBA.

3.3. Bce mnepcoHanbHBbIE JaHHBIE paOOTHUKA ClIEAyeT MOoJydaTh y Hero camoro. Ecim
NEePCOHATIbHBIC TAHHBIE BO3MOXKHO IMOIYYHTh TOJBKO Y TPEThEH CTOPOHBI, TO PAOOTHUK TOJDKEH
OBbITh yBEIOMJIEH 00 3TOM 3apaHee U OT HEero JOJDKHO ObITh MOJY4eHO MHCBMEHHOE COIVIacHe.
PaGoronarens JomkeH cooOMMTH pPaOOTHHUKY O WeNAX, HPeArnojaraéMblX HCTOYHUKAX H
crocobax MoydyeHUs NMEepPCOHAIbHBIX JAHHBIX, a TAKKE O XapaKTepe MOJUIekKallX MOTyYeHUI0
NEePCOHATIBHBIX JAHHBIX M MOCIEACTBUAX OTKa3a pabOTHUKA JaTh MUCHbMEHHOE COITIache Ha UX
MOJIy4EHHE.

3.4. PaGoronarens He MMeeT IpaBa MOJy4aTh U 00OpabaThIBaTh NMEpPCOHAIbHBIE JaHHBIE
pabOTHHKA O €ro MOJUTHUYECKUX, PEIMTHO3HBIX U MHBIX YOEXKIEHUSAX M 4yacTHOM >ku3Hu. He
Jonyckaercst cOop, XpaHeHHUe, HCIOJIb30BaHME HHQOpPMAIMM O YacTHOM JKHM3HHM, a PaBHO
nHPOPMAIINHY, HAPYIIAIOIMECH JUYHYIO TallHYy, CEMEHHYIO TailHy, TalHY e PEMUCKU, TeIe(POHHBIX
IIEPErOBOPOB, MOYTOBBIX, TeJErpaHBIX M HMHBIX COOOIEHHH (u3uueckoro suna 6e3 ero
corjiacusi, KpoM€ Kak Ha OCHOBAaHMM CyAeOHOro pemieHus. B ciydasx, HernocpeacTBEHHO
CBSI3aHHBIX C BONPOCAaMHU TPYAOBBIX OTHOIIEHWM, B COOTBETCTBUH cO CT. 24 Konctutyuunu
Poccuiickoit deneparuu paboronaTenb BIpaBe MOdydaTb U 00pabaThIBaTh AaHHBIC O YACTHOM
YKU3HHU paOOTHUKA TOJBKO C €r0 MMCbMEHHOIO COTJIAacHsl.



3.5. PabGoromatens He MMeeT IpaBa MOJydaTb M 0OpabaThiBaTh NEPCOHAJIBHBIC JAHHBIE
pabOTHMKA O €ro 4IEHCTBE B OOIIECTBEHHBIX OOBESAMHEHHSX WM €ro MPOQCOr3HOIM
NEeSITebHOCTH, 332 UCKIIOYEHUEM CITy4aeB, IPEIyCMOTPEHHBIX (heiepaibHbIM 3aKOHOM.

3.6. PabGoTHuk mnpenoctaBisgeT paboTOJATENI0 JOCTOBEpPHBbIE CBeleHUs O cebe.
Paboronarens mpoBepsieT JAOCTOBEPHOCTh CBEICHMI, CBepsis MaHHbBIE, IMPEAOCTABICHHBIC
paboOTHUKOM, C UMeLmMMUcA Yy paboTHUKA JokyMeHTamMu. lIpenocraBienune pabOTHUKOM
HOJUIOKHBIX JIOKYMEHTOB HJIM JIOKHBIX CBEICHHMIl NpU MOCTYIJIEHMM Ha paboTy sBIsAeTCA
OCHOBAaHHUEM JIJIsl paCTOPKEHHUSI TPYLOBOTO JOTOBOPA.

3.7. IlepcoHanpHble AaHHBIE PAaOOTHUKAX XpaHATCS HA OYMaXHbIX U JJIEKTPOHHBIX
HOCUTENSIX B JleNlaX, KapTOTeKax OTJeNa KaJpoB, OyXraiTepuu, CHel.YyacTH, a Takke B
AJIEKTPOHHOM BH/JIE HA CEPBEPE KOJUIEIKa B 0a3aX JAHHBIX C OTPAaHUYEHHBIM JJOCTYIIOM.

3.8. Ilpu mpuHATHHM pEIICHHH, 3aTparuBalolMX MHTEPEChl paOOTHHKA, paboToaaTeNlb HE
UMEeT IIpaBa OCHOBBIBAaTbCS HA TMEPCOHAJBHBIX JAHHBIX pPaOOTHUKA, IOJYYEHHBIX
UCKIIOUUTEIbHO B pE3yJbTaTeé MX AaBTOMATU3UPOBAHHOW OOpaOOTKM WM 3JIEKTPOHHOIO
HOJTy4EHUS.

3.9. Ilpu moctynieHun Ha paboTy paOOTHHUK 3alOJHSET aHKeTy. AHKETa MpeJCTaBIIseT
co0oll TmepeueHb BOMPOCOB O TMEPCOHAIBHBIX JaHHBIX pAa0OTHUKA. AHKETa 3alOJIHSETCS
pabOTHHUKOM CaMOCTOSTENbHO. [Ipy 3amosHeHnH aHKeThl paOOTHUK JOJDKEH 3aIlOJIHATh BCE €€
rpadgpl, Ha Bce BOIPOCHl JaBaTh IIOJHBIE OTBETHl, HE JOMYCKAaTh MWCIPAaBICHUH WU
3a4epKUBaHUM, MPOYEPKOB, IMOMAPOK B CTPOIOM COOTBETCTBHUM C 3alUCAMH, KOTOpbIE
COJIEpP>KATCs B €r0 JIMUHBIX JOKYMEHTaX.

3.10. Tlocne m3maHus mpuKaza o MpuemMe Ha paboTy Ha paboTHHKA OQOPMIISETCS JIMYHAS
kaprouka T 2 u nauyHoe aeno. JIuuHble nena ¥ JUYHBIE KApTOUYKA PAOOTHHKOB XPAHATCS B
OTJIeJIe KaJIpOB B CHEHMAIBbHO 000PYIOBAaHHBIX HECTOPAEMBbIX MIKadax B al(PaBUTHOM MOPSIIKE.

3.11. Jlmunble Jpena JUPEKTOpa, 3aMECTHTENEeH TUpPEeKTopa, IJNaBHOTO Oyxraiarepa,
pabOTHHUKOB, UMEIOLIMX I'OCYJAPCTBEHHBIE U UHBIE 3BaHUs, IPEMUM, HArpajbl, y4€HbIE CTEIIEHU
U 3BaHMS, XPAHATCS MOCTOSHHO. JIMUHBIE J1es1a OCTaIbHBIX PAOOTH MKOB XpaHATCS B TeUeHHE 75
net. JInuHple KaTouku pabOTHHUKOB, YBOJIEHHBIX U3 KOJUJIEXA, XPAHSTCS B KOJUIEIKE B TEUCHHUE
50 neT ¢ gaThl yBOJIBHEHUS.

4. TIEPEJAYA ITEPCOHAJIBHBIX JTAHHbIX

4.1. TlepcoHanbHble JaHHBIE SIBJSIOTCA KOH(HAECHIMAIBHOM, CTPOrO OXpaHsIEeMO
nHpopmanuenr. OOIIEI0CTyTHbIE TEPCOHANIBHBIE JAHHBIE — MEPCOHAIBHBIE JaHHBIE, K KOTOPHIM
¢ comnacusi pabOTHHKA, BJaJelblla MEPCOHANBHBIX TaHHBIX, MPEAOCTABICH JOCTYI KpPYry JIHI
WM Ha KOTOpPbIE B COOTBETCTBHUU C (pe/iepaibHbIMU 3aKOHAMH HE paclpocTpaHseTcs TpeboBaHue
coOmonennsi KOH(UAESHIMATBHOCTH. Kpyr IOMKHOCTHBIX JIUI, HMMEIONMX JOCTYl K
NIEPCOHAIILHBIM JIaHHBIM Pa0OTHHKA, ycTaHOBIIeH B 11.6.1.1. HacTosimero [lomoxxeHust.

4.2. Ilpu nepenave MnepcoOHAIBHBIX JaHHBIX paOOTHHKA pabOTOAATENb JOKEH COOII0IaTh
cienyromme TpeOOBaHMS:

- HE CcooOIATh MepCOHAbHBIC JaHHbIE PAa0OTHUKA TPETheH CTOpOHE 0e3 MUCBMEHHOTO
cormacus paOOTHUKA, 3a HCKIIOUEHHEM CIydaeB, KOTJa JTO HEOOXOAMMO B  LEJsIX
MPEIYIPEXKICHIS YTPO3bl KU3HU U 30POBBIO paOOTHHUKA, & TAKKE B CITydasx, yCTAHOBJICHHBIX
denepaabHBIM 3aKOHOM;

- He CcooOI@ATh NepcoHalbHbIE JaHHbIE pAaOOTHHKA B KOMMEpYECKUX IIeNisiX 0e3 ero
MUCBMEHHOTO COTJIACHS,

- TPEIYNPEanTh JIUI, TOJYJaroMX MepCOHAbHBIC AaHHbIE paOOTHHKA, O TOM, YTO 3TH
JTAHHBIE MOTYT OBITh MCIIOJB30BaHBI JIMIIb B LEJSIX, /U1 KOTOPBIX OHH COOOIICHBI, U TPEOOBAThH
OT JTUX JIMIl TOATBEPXAEHUS TOTO, YTO ATO MpaBuUiio coOmoneHo. Jluma, momydaromme
NEPCOHANIbHBIC JIaHHbIC paOOTHHMKA, O0s3aHBI COONIOIATh KOH(HACHIIMATIBHOCTh. JlaHHOE
MOJIO’KEHUE HE PAaCIpPOCTPaHETCsl Ha 0OMEH MepCOHABHBIMU JAHHBIMU PA0OTHUKOB B ITOPSIIKE,
YCTaHOBJICHHOM ()e/iepabHBIMHI 3aKOHAMHU;

- paspem@rb JOCTYIl K MEPCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJBKO CHEI[HAIBHO
YIOJTHOMOYEHHBIM JIMIIaM, TIPU 3TOM YKa3aHHBIC JIUIA JOJDKHBI HMETh IIPABO MOJIYy4aTh TOJIBKO
T€ TMEepCOHAILHBIC JaHHbIE Pa0OTHUKA, KOTOPhIE HEOOXOIAMMSBI JIJIsl BBHITTOJHEHUS KOHKPETHBIX

INZINIH



- He 3ampaimBaTh HHPOPMALMIO O COCTOSIHUH 3I0POBbsl pAOOTHHKA, 32 UCKIOYEHHUEM TeX
CBEICHUM, KOTOPBIE OTHOCATCS K BOIIPOCY O BOSMOKHOCTHU BBIMOJIHEHHS paOOTHUKOM TPYIOBOM
yHxmm;

- repeaBaTh NEPCOHAIbHBIC JaHHbIE PAOOTHUKA ITPEICTABUTENAM paOOTHUKOB B MOPSJIKE,
ycTaHOBJIeHHOM TpynoBbiM KojekcoM P®, u orpaHmumBaTh 3Ty MHGPOPMALMIO TOJIBKO TEMH
NEepPCOHAIbHBIMU JTAHHBIMU PAOOTHHKA, KOTOPble HEOOXOIMMBI JJIsl BBIIOJIHEHUS yKa3aHHBIMU
IPEICTaBUTEISAMU UX (PYHKLIMH;

- OCYIIECTBJIATH TepeAady MEepPCOHATBHBIX MAHHBIX pAOOTHHKAa BHYTPH KOJUIE/DKA B
MOpPSZIKE, YCTAHOBJIEHHOM HacTosumM [lonoxeHuem.

5. IIPABA 1 OBA3AHHOCTU PABOTHUKA

5.1. PaGoTHHK UMeeT mpaBo:

5.1.1. Ha monnyro uH}OpManuio O CBOMX IMEPCOHATBHBIX JAHHBIX M 00pabOTKE 3TUX
JTAHHBIX.

5.1.2. Ha cBoOOaHBII OecriaTHBIA JOCTYN K CBOMM MEPCOHAIBHBIM JaHHBIM, BKIIOYAs
MpaBO Ha MOJYYEHUE KOMHH JIF000M 3amucH, coiepiKalleil mepCcoHaIbHBIE TaHHBIE COTPY/IHMKA,
3a UCKIIOUEHUEM CITy4aeB, MPeayCMOTPEHHBIX 3aKOHOAAaTeNbCTBOM PD.

5.1.3. TpeboBarh 00 HWCKIIOYCHUU WU HWCIPABICHUH HEBEPHBIX WJIA HEMOIHBIX
NEepPCOHAIBHBIX JaHHBIX, a TaKKe JaHHBIX, 00pabOTaHHBIX C HapylleHHEeM TpebOoBaHMUiA,
OTIpENENIEHHBIX TPYAOBBIM 3aKOHOJATENbLCTBOM. [Ipu oTKaze paboTonmaTens HUCKIOYUTH HIH
UCIIPaBUTh MEPCOHANBHBIC TAHHBIE COTPYAHNKA OH UMEET MPABO 3asBUTH B MUCEMEHHOU (opme
paboToaTeN0 O CBOEM HECOINIACHU C COOTBETCTBYIOIIMM OOOCHOBAHHMEM TAKOTO HECOIJIACHS.
[lepconanpHble JaHHBIE OLIGHOYHOTO XapakTepa COTPYAHMK HMEET TMpaBO JIOMOIHUTH
3asBJICHUEM, BBIPKAIOIM €r0 COOCTBEHHYIO TOUKY 3PEHUSL.

5.1.4. TpeboBarh 00 wu3BemICHHMH pabOTOHATEIEM BCEX JIMI[, KOTOPHIM paHee ObLIn
COOOIIIEHBI HEBEpHbIE WJIM HEMOJIHbIE TIEepCOHANbHBIE JaHHBIE COTPYAHUKA, 000 Bcex
MIPOU3BECHHBIX B HUX UCKITIOUEHUSIX, CTIPABJICHUSIX WU JOTTOTHEHUSIX.

5.1.5. OOGxanoBath B Cyn JOObIle HENpaBOMEpPHBIE JCUCTBUS WM Oe3lelcTBHE
paboTonarens npu oOpabOTKe U 3alMTE €ro MepCOHATbHBIX TaHHBIX.

5.2. PaboTHHK 00s13aH:

5.2.1. IlpencraBniare pabOTOMATENIO WIJIM €TO MPEICTABUTENIO JIOCTOBEPHBIE CBEICHUS O
cebe B Mmopsizike, TPeIyCMOTPEHHOM 3aKOHOIaTEIbCTBOM PD.

5.2.2. CBoeBpeMEHHO B pa3yMHBI CpOK, HE TWPEBBIMRAIONMNA 5 1gHEH, CcooO0mAThH
pabotomarento 00 WM3MEHEHHH CBOMX NepcOHANBbHBIX JaHHBIX (DUO, agpeca, macnmopTHBIX
TAHHBIX, CBEJICHUI 00 00pa30BaHUM, COCTOSHUU 3/I0POBBS (IIPU BBISIBICHUH MPOTHBOMOKA3aHU I
JUTSL BBITIOJTHCHU ST pa0OThI, 00YCIOBIIGHHON TPYIOBBIM IOTOBOPOM U T.I1.).

6. JOCTVYII K IIEPCOHAJIBHBIM JTAHHbBIM PABOTHUKA

6.1 JlocTym K mepcoHAbHBIM IaHHBIM PAa0OTHHKA BHYTPU KOJUIEKA UMEIOT:

6.1.1. /lupexrop, 3aMeCTUTENN TUpEKTopa (B paMKax CBOMX JOJDKHOCTHBIX 00SI3aHHOCTENH ),
HaYaJlbHUK W COTPYIHHKH OT/AeNa KaJApoB, BEIyIMH HKOHOMHCT, TJABHBIM Oyxranrep,
COTPYIHMKH OyXralTepuw, Ha4dalbHHUK  Y4eOHOTrO OTAeNia, 3aBEeAyIOLMe OTIEICHUSIMH,
cekpeTrapb yueOHOH wyacTh, BEAyIMi JOKyMEHTOBEZ, HMHCIEKTOp CIIEI.YacTH, apXHUBapUYC,
PYKOBOJUTENN CTPYKTYPHBIX MOJpa3/ieleHuil (K MepCOHAIbHBIM JaHHBIM PaOOTHHKOB CBOETO
nojpaseneHus), paboTHUK HWHGOPMAIMOHHO-BBIYUCIUTENBHOTO IIEHTPA, OCYIIECTBIISIONMNA
aJIMUHUCTPUPOBaHNE HWHQPOPMAIIMOHHOW CHUCTEMBbI KOJUIE[KAa. YKa3aHHbIC JIMIa BIIPaBe
noJiydyaTb T€ IEpCOHalbHbIE JaHHbIE PAOOTHUKA, KOTOpPbIE HEOOXOAMMBI JJIsi BBIOJIHEHUS
KOHKPETHBIX (ByHKIUH.

6.1.2. Cam pabGoTHUK, HOCUTENb NaHHBbIX. [lo mucbMeHHOMY 3asBieHHIO paboOTOJATENh
0o0s3aH B CpOK HE I[O3[HEe TpeX AHEeH cOo [HS MoJayd 3asBJICHHS BBIIATh €My KOMUU
JIOKYMEHTOB, CBS3aHHBIX C €ro paboTol (KOMHMM IpHKa3a O MpueMe Ha paboTy, MPUKA30B O
nepeBoAax Ha Jpyrylo palboTy, mpHukasa 00 yBOJBHEHHUH C Pa0OTHI; BBINMHCKUA W3 TPYIOBOM
KHU)KKH, CIIPaBKH O 3apabOTHOM IUIaTe, mepuojie padoThl y JAHHOTO paboTojaTens u Jp.).



Komuu 10oKyMeHTOB, CBS3aHHBIX C pabOTOMN, JOJKHBI OBITH 3aBEPEHBI HAUISKAIIMM 00pa3oM U
IPEIOCTABIIATECS paOOTHUKY O0€3BO3ME3IHO.

6.2. JIoCTyI K MepcoOHAIbHBIM JAHHBIM paOOTHHKA BHE KOJUIEKAa HMEIOT:

6.2.1. T'ocymapcTBeHHBIE OPTaHbl B COOTBETCTBUY C HAIPABJICHHUSIMH MX JEATCIbHOCTH:

- YIIpaBJeHHE Ha4aJIbHOTO NMpoQecCHoHaIbHOro 0opa3zoBanus Tomckoil o0nacT;
HAJIOTOBBIE MHCTICKIIHH,

- IPaBOOXPAHUTEIILHBIE OPTaHBI;
OpraHbl CTATUCTHKH;

CTpaxoBbIE areHTCTBA,
BOCHKOMATBHI;

OpraHbl COLMATIBLHOTO CTPAXOBAHMS,
MEHCHOHHBIE (DOHIBI;

- TIOJpa3IeTICHUS] MyHUIIUIIAIbHBIX OPTAaHOB YIIPABIICHUS.

6.2.2. llpyrue opranuzauuu. CBeseHUs 0 pabOTalOIIEM COTPYJHUKE UIIU YK€ YBOJIECHHOM
MOTYT OBITh IPEJOCTABIICHBI JAPYrOM OpraHU3aIlMH TOJIBKO C MMMCBMEHHOTO 3alpoca Ha OiaHke
OpraHu3aliy C MPUIOKEHUEM KONTUU 3asBICHUS paOOTHHKA.

6.2.3. PoncTBeHHUKM U wieHbl ceMel. [lepcoHalbHbIE NaHHBIE COTPYIHHUKA MOTYT OBITh
IPEAOCTaBJICHBl POACTBEHHUKAM WJIM 4WIEHAM €0 CEMbH TOJBKO C MUCHMEHHOTO pa3pelicHHS
CaMoTo COTPYIHHKA.

7. 3ALIIUTA TTEPCOHAJIBHBIX JJAHHBIX PABOTHMKOB

7.1. B mensx obecrnieueHus COXpaHHOCTH U KOH(MICHIINATLHOCTH MEPCOHATBHBIX TaHHBIX
pabOTHUKOB OpTraHU3alMM BCE oOMepanuu Mo oQopMIeHHIO, (GOPMUPOBAHUIO, BEICHUIO U
XpPaHEHUIO JaHHOW WHQOPMAIUU JOJDKHBI BBIMOTHATHCS TOJIBKO COTPYIHUKAMU OTENa KaJapoB,
OCYLIECTBIISIFOIIMMU JTAHHYIO pabOTy B COOTBETCTBUM CO CBOMMH CIIY>K€OHBIMU 00S3aHHOCTSIMH,
3a(pMKCUPOBAHHBIMU B MX TOJKHOCTHBIX HHCTPYKIIHSIX.

7.2. OTBeTHl Ha MUCHbMEHHBIE 3aMIPOCHI IPYTUX OPraHU3ALNN U YUPEKICHUI B Mpeienax ux
KOMIETEHIINU M TMPEIOCTABJICHHBIX MOJHOMOYHN MAIOTCS B MHUChMEHHOW (opme Ha OnmaHke
OpraHu3allid U B TOM oOOBEMe, KOTOPBIM TMO3BOJSIET HE pasrfiamaTh HM3NMUIIHUN 00beM
MEePCOHANBHBIX CBEJACHUN 0 pabOTHUKAX OpraHU3aI[uH.

7.3. lIlepemaua wHGOpPMaUU, COJEpXKAIEH CBEIEHUS O TMEPCOHATBHBIX JaHHBIX
pabOTHUKOB KOJUIEHKa 1O Teledony, (akcy, dMEeKTPOHHOM MOUTe 3ampenaeTCcs.

7.4. Jluunbple nena W JIOKYMEHTHI, COJEpXAallie IEePCOHANbHBIC JaHHBIC PAOOTHUKOB,
XpaHATCSA B 3anuparonmxcs — mkadax — (cerdax), obOecrneunBapIMmMX — 3a0MTy  OT
HECAHKIIMOHUPOBAHHOTIO JI0CTYNA.

7.5. llepcoHaJIbHBIE KOMIIBIOTEPBI, B KOTOPBIX COAEPKATCSA IEPCOHAIBHBIC JAHHBIE,
JOJKHBI OBITH 3aIMINEHBI MapOJIIMU JOCTYIA.

8. OTBETCTBEHHOCTDH 3A PA3IJIAIIEHUE MH®OPMALIMH,
CBS3AHHOMU C ITEPCOHAJIBHBIMH JAHHBIMU PABOTHHKA

8.1. JIuua, uMeronme J0CTyl B COOTBETCTBUM CO CBOMMU JIOJKHOCTHBIMH MTOJTHOMOYHSIMU
K TIepCOHAJIBHBIM JaHHBIM pPAOOTHUKOB KOJUIEKa, BWUHOBHBIE B HapYIICHUHU HOPM,
pPETYNIHPYIONMX TOJydeHue, o0O0paboTKy, mepemaady ¢ 3alMTy NEPCOHATBHBIX JTaHHBIX
paboOTHHMKA, HECYT AUCIUTUIMHAPHYIO, aIMUHUCTPATUBHYIO, TPAXKIAHCKO -TIPABOBYIO, YTOJIOBHYIO
OTBETCTBEHHOCTBH B COOTBETCTBUH C 3aKOHOATENLCTBOM PD.
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